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Application Guide

This Guide is prepared for RMIT Vietnam
students who are applying for the Cross
Campus Program to RMIT Melbourne.
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Application steps

The application submission is divided into 2 parts

« Part 1 — Complete the Course and Visa Information
Request Form (which you will be required to upload
in Part 2). The link will be available on RMIT
Vietnam website. We strongly recommend that you
complete Part 1 properly first before moving to Part
2.

« Part 2 — Submit your application on the Mobi portal
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https://www.rmit.edu.vn/cross-campus-study-melbourne

Part 1 — Complete the Course and Visa

Information Request Form

Course and Visa Information Request Form for Cross Campus studies to RMIT
Melbourne campus - Semester 2, 2019 (Feb-Jun)

What is Cross-Campus Studies?
Students from the RMIT Vietnam campus are classified as Cross-Campus students. Please speak to your Mobility Team for
more details on eligibility requirements.

Eligibility

» Completed at least 72 credit points at RMIT Vietnam.

= Minimum cumulative GPA of 2.0 out of 4 or 60% average.

= Be 18 years of age or over at time of application.

» Students who are cumently "Academically A Risk” will be considered on a case-by-case basis even if they meet the above
criteria.

Please note that at time of application to RMIT Melbourne, all students are required to meet the Sim)
Framework

Application closing dates

RMIT Semester 2 (Feb-Jun)

18 February 2019

Contact
If you have general questions regarding the courses and the application procedure or should you have any difficulties with
your application, please do not hesitate to contact us at mobility@rmit.edu.vn.

If you are applying starting in semester 1, 2020 (Jul-Dec 2019) Cross Campus studies please close this application
form and contact us at mobility@rmit.edu.vn as this application is for students starting in semester 2, 2019 only.
Thank you.

FORM INFORMATION

This form may take around 30 minutes - 1 hour, please ensure that you are able to complete this form without any interruption
(if you stop mid-way, you will have to complete the form from the start again). Please read the information below carefully.
After competing this form, you will need fo upload the PDF version of it on your Maobi portal.

The form is divided into sections:

1. Your personal details

2. Visa information

3. Program details and courses selection. It is important that you have you have the list of courses selected at hand when
you complete this form.

4. Declaration and submission of your documents

This form may take
around 30 minutes - 1
hour, please ensure that
you are able to complete
this form without any
interruption (if you stop
mid-way, you will have to
complete the form from
the start again). Please
ensure that you read the
information provided in
the form carefully.
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Part 1 — Complete the Course and Visa

Information Request Form
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Important tip

Please check your answers carefully as once you have submitted
your form, you cannot change them.

IMMEDIATELY click on the Download PDF link (on the right hand
side of this message) and save a copy of your answers.

At the end of the form,
et you need to ensure to
L e “Download PDF” as you
will need to upload it for
the Part 2 (next step).
Then scroll down until the

it o you met o 66 ot end and click on “>>". If

1. Click Next
2. Review your application

¥ n n n
3. Save a pdf copy of this "Course and Visa Information Request form" as you will need to upload a copy of
is is not clicked we
4. Submit the "Course and Visa Information Request form”
Z b ) u
won'’t receive your form

Below is & summary of your responges

A
A
.
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Part 2 — Submit your application on Mobi

portal

* Once you have submitted the ‘Course and Visa
Information Request Form’, your next step is to
submit your application on the Mobi portal

To access Mobi
nttp://inbound.rmit.edu.au

n the next steps, you will be provided information on
now to:

Part 2.1: Creating your Mobi profile
Part 2.2: Applying for the program

L ® RMIT
UNIVERSITY


http://inbound.rmit.edu.au/

Part 2.1 Creating your profile

Login to Mobi (http://inbound.rmit.edu.au) and create your Mobi profile

HOME STAFF DEADLINES LOGIN _ :A(?;IBE’OLCG)SJSZ

Inbound click on “Login”

Mobt

Welcome to Mobi — RMIT University's online application portal for inbound students for semester
exchange, summer school and placements

How to apply to RMIT
Mebourne

How to apply to RMIT
Vietnam

Course Search - RMIT
Here you can apply for your program at RMIT University — either in Australia or Vietnam — as well as

Partner institutions the RMIT Intemational Summer School. Simply create your online profile and submit your application

I Int > securely through this portal

RMIT Vietnam Cross Click on the "How to Apply" button on the left of the screen and follow the instructions for the
Campls o EMIT Melicurnn program you wish to apply for

SIM Inter-Location to RMIT
Mebourne

SUIBE Inter-Location to
RMIT Mebourne

Not an exchange student?

ANNOUNCEMENT S

There are no announcements

View All
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http://inbound.rmit.edu.au/

Creating your profile

| Security : User Identification Wizard: Step 1 . M Hide Tips

e In order to continue, you will need to be logged-in. This wizard will guide you through the steps of

authentication
> Step 2 On the next two screens,

e Step 2.1 Select

Please indicate how you will be logging in:

. . . . | i i is si at | i i
I do not have login credentials to this have login credentials to this site that | received by email
site” ® | do not have login credentials to this site

» Step 2.2 Select Submit

‘I am a new applicantinterested in the Security : User Identification Wizard: Step 2 W Hide Tips
following program: RMIT Vietnam

Cross Campus to RMIT Melbourne In order to request login credentials, we will need to know what type of applic ant you will be on the site. Select one of
the follbwing options and click the ‘Submit’ button.

» Step 2.3 Click “Submit” to proceed to
the next step.

Please indicate which type of user you are:

® | am a new applicant interested in the following program
- Select Program - |
- Select Program - L3
RMIT Australia Exchange

RMIT Vietnam Exchange

Summer School Melbourne

RMIT Australia Internship

RMIT Vietnam Cross Campus to RMIT Melbourne
SIM Inter-Location to RMIT Melbourne

SUIBE Inter-Location to RMIT Melbourne

Submit
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Creating your profile

Security : Login (new user) W Hide Tips

To create an account, please fill in the form provided below,

When adding your name, please capitalize the first |etter of your first name and family names. Eg. Jane Doe

Please do not use accents and only use English characters.

First Name®

(Be sure to capitalize only
the first letter of your
name):

\

Middle Name* (Be sure to
capitalize only the first
letter of any middle
name/s):

Family Name/Surname”
(Be sure to capitalize only
the first letter of your
family name):

Email*:
Date of Birth*: -Month -+ | -Day-+ |-Year-v
Gender*: Male Female Other

Partner Institution*: RMIT International University Vietnam

Create Account

» Step 3 Complete the “New User Form”.

# Step 4 Fill in the details:

= The family name/surname will be “Nguyen”

Please note that if you are successful in your Cross
Campus process and you are issued an Electronic
visa, the order of your name will be as per your
passport as per Immigration reguirement.

+ For example the above student’'s name appears as
NGUYEN THIVIET NHAT on their passport, the
name order on the eCOE will be written in this
order:

» The given name will be “ThiViet Nhat”

+ The family name/surname will be “Nguyen”

email address (DO NOT use a personal email
address)
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Creating your profile

temporary password expires within 5 days. So you need to set up your profile as soon as you get your temporary password

Inbound - Account Created

Welcome to RMIT University's Inbound!
Following is your temporary login information that will enable you to apply to programs:

User ID: manjes@hotmail com
Temp Password: walLK5111wOorld

Please keep this information in a safe place.

To login, use the following link:

Temporary login information is only valid for 2 day(s). If you do not login within 2 day(s) of receiving this message, you will be asked to request a new temporary password.
Thank you,

Inbound User Support

please select “I have login credentials to this site that | received by email.”

Security : User Identification Wizard: Step 1

In order to continue, you will need to be logged-in. This wizard will guide you through the steps of
authentication

Please indicate how you will be logging in:
® | have login credentials to this site that | received by email.
| do not have legin credentials to this site

Submit
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Creating your profile

> Step 7 You will now be
prompted to set up your
security questions.

Make sure to complete all
three questions.

You will be required to
create a permanent
password after you
create the security
guestions. Make sure
that you remember
your permanent
password

Choose Security Questions I Hide Tips

@ In the event that you forget your permanent password, you will need to answer security questions in order to
have a password reset issued to your email address. Please select three questions and answers to be presented
to you upon a password reset request

Select Password Reset Security Questions

Question #1: Select One v
Correct Response:
Question #2: Select One N
Correct Response:
Question #3: Select One: Y

Correct Response:

- Update >
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Creating your profile

» Step 8 You are now able to create a password for your profile. Remember your password!!
You will need it throughout the application process.

Security : Change Temporary Password M Hide Tips

@ Before you can continue, you must change your temporary password to a permanent password

You have logged in with a temporary password that is intended for use one time. You will now need to
create a permanent password that you will use in the future when you login to this site.

The permanent password must:
- Be at least 8 characters

- Contain both upper and lower case letters
- Contain at least one number

New Password:

(this is the password you would like to use for all future login attempts)

Re-enter New Password:

Change
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reating your profile

> Step 9 Next, you will need to complete your profile information.

Profile : Required Information

M Hide Tips

@ There are some profile fields required by this site that you have not filled out. Please complete the required sections in the form below and click on the ‘Update’ button at the bottom of the page.

U Please complete the required data sections of this form and click on the submit button at the bottom of the page in order to access this site ‘

" Required information

Country of Birth*

) Citizenship™
Please select as shown in your passport

€ Phone Number Type™ Choose One: ¥
Please select your phone number type

€9 Phone Number
Please enter your phone number (including country code).

Home Institution Country™ - select -

Additional Information

€9 Dual Citizenship
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Creating your profile

Address: 124 LaTrobe Street
City: Vienna
ISuteIP(ovince:
Zip Code (or Postal Code): 3000
Country: Austria
Phone: +68 555 5555
Mobile: +68 555 5555
Address: 330 Swanston Street
City: Vienna
ISl:teIProvince:
Zip Code (or Postal Code): 3000
Country: Austria
Phone: +68 666 6666
Mobile: +68 666 6666

Addressee Name:

Addressee Relationship:

Ariel Liu

Co-Worker

> Step 10 Make sure to complete all

parts of profile information as they are
required. You will not be able to move
on without completing every question.

If you do not live in area with a

state/province, please put a “." to
continue.
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Part 2.2 Applying for the program

> Step 11 You will now be redirected to your applicant home page. You now apply forthe RMIT Vietnam Cross Campus to

RMIT Melbourne by clicking on “Search Programs”.

Your Home Page : Anielle Leung - Applicant Home Page

Waming you will no longer be able 1o access an application after its ‘'deadine date and any further changes need to be handled by a staff member

k "Apply’ n the program brochure. You can search for programs using the search ink provided

RS- _
0 apply for a program ¢l
G

Citizenship: Austna
Phone Number Type: Mobile

Home Institution Country: Austna

Anielle Leung "Other

Institution - Not Listed

Edit Profile

Home address:
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Applying for the program

> Step 12 From here, click on “RMIT Vietnam Cross Campus to RMIT Melbourne ” in the left hand navigation pane. This
should bring up the screen below.

Prograr Brochure

Inbound

mm HdeT
How to apply 1> RMIT - ® ips

Mebourne

= (> ROWIT e This page is the brochure for your salected program. You can view the provided information for this program on
How to apply 1>
etnam this page and dick on the available buttons for additional options

CerR N ([
e [
Inbound Internship

p—— e Melbourne, Australia (Incoming Program

Vietnam Cross > H 17

Campus to RMIT Mebourne 51 Meb (Feb-dun P To apply, click on “Apply
. Apply How - now”.

S1&2 Melb (Feb-Nov),

SIM Inter-Location to RMIT Program Terms:
Mebourne S2 Melb (JukNov) Save This

S2&1 Melb (Jukdun)
SUIBE Inter-Location to
RMIT Mebourne

Not an exchange student?
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Applying for the program

> Step 13 Select the term that you are applying for.

Your Home age : Available Program Terms

e To crglate your application, Select the term and year to which you are applying. When you are ready to create the application, dick on the ‘Apply’ button at the by

<Canced - -Rue_!-_). - Apply =

> Click on “Apply >". —

Please refer to the table below to know which term you need to choose

Students starting in a Semester 1 Students starting in a Semester 2
program (February) program (July)

1 semester S1 Melb (Feb-Jun) S2 Melb (Jul-Nov)

2 semesters S1 & 2 Melb (Feb-Nov) S2 & 1Melb (Jul-Jun)
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Applying for the program

- Submit Application -

Stephanie Cheng

Program: OL | RMIT Vietnam Cross Campus to RMIT Melbourne
Term/Year: 52 Melb (Jul-Nov), 2019
Deadline: 18/02/2019

Dates: 22/07/2019 - 31/12/2019

> Step 14
« You will now be taken to the Program Application
Page.
+ You will need to complete;
« the "RMIT Vietnam Cross Campus Inbound
Application”
+ the Signature Documents (Inbound Student
Declaration and the RMIT Vietnam Cross
Campus to Melbourne Program
Declaration)

Application Questionnaire(s)

Please view and complete the following online questionnaire(s). You may begin a
questionnaire and save it for later completion, but note that you must click
'Submit’, at the bottom of each questionnaire, in order for the questionnaire to be
logged as complete and ready for review. When all boxes are ticked you have
completed all questionnaires.

Questionnaires Submitted

RMIT Vietnam Cross Campus Inbound Application a

Signature Documents

Please view the documents below to digitally sign and indicate your agreement
and understanding. When all boxes are ticked you have completed all signature
documents.

Questionnaires Submitted
Inbound Student Declaration O
RMIT Vietnam Cross Campus to Melbourne Program Declaration (]

The following is the current itinerary for your program. Please follow any
instructions displayed to provide the information required to complete it.

Melbourne, Australia (Asia and Pacific)

Start Date: 22/07/2019
End Date: 31/12/2019
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Applying for the program

Application Questionnaire Form

Please carefully review all fiekds before making any submission. You can also save this questionnaire and submit & at a later time.

RMIT Vietnam Cross Campus Inbound Application

Applicant Name:

Program: oume, rai
Term of Study:

> Step 15

+ You may begin a questionnaire and save A VA Fretue rowioe s e o e Aucs i, 4801 YA, N e L SRS St

it for later completion.
e o e e v
at the end of the questionnaire in order for
the questionnaire to be logged as Clihorbe ¥ ek i
complete and ready for review 1. RMIT Student D ()

2. Program of study at RMIT Vietnam ()

3. Proposed Study Duration at RMIT ()

4. Passport (*)
You may enter information on this foom and use the Save button to keep your nation until you are ready to submit it. Please note that your application questionnaire is not
considered complete and cannot be reviewed until you click the Submit to finalize your responses.

Note: You will upload the ‘Course and Visa Information Request Form" RMIT
your approved study plan and a copy of your passport in this section UNIVERSITY




Applying for the program

Program Application Page (Pre-Decision)

This page shows current and required elements of your application. When you complete one of the questionnaires, the box on the right hand side will be ticked. Once they are
all ticked, you have completed the application. You are required to complete all questionnaires that are presented to you. NOTE: If a questionnaire is not relevant to you
and you answer as such, the check box will not be checked but will show "NA'. This is only relevant for some questionnaires.

> Step 16
<€ « Once you have
successfully completed
and submitted the

Stephanie Cheng Application Questionnaire(s) . . .
guestionnaires, a tick
Programz  RMIT Vietnam Cross Campus 1o RMIT Melbourne Please view and complete the following ondine questionnaire({s}. You may begin a ; F
TermyYear: $1 Melb (Feb-Jun), 2017 quesBonnaire and save it for later completion, but note that you must click "Submif, wil apEear m_ the”box
= at the bottom of each guestionnaire, in order for the questionnaire 1o be lopged as under “Submitted”.
Deadling:  15/09/2016 complete and ready for review When all boxes are ticked you have completed all Your application will

quesbonmaes.

not be considered

— complete until ticks
RMIT Vietnam Cross Campus Inbound A pphcation o .
: - — J— appear against each
guestionnaire.

Dates: 2T 027201T - JU0ES204T
Questionnaires Submitted

e e « Then click on Submit
Please view the Socuments. below 1o digitally sign and indicate your agieentent Applicationto finalise
and understancing VWhen all boxés sre Biked you have compléted all gignatise H H
ek your application
Questionnaires Subrmitied

Inbound Student Declaration

QK

RMIT Victnam Crosa Campus to Melbourne Program Declaration

The following is the currént itnerary for your program. Please follow any
instrucBons cisplayed 1o provide the informmation réquired o complets it

Melbourne, Australia (Asia and Pacific)

Start Date: 270202017
End Date: 300062017
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Applying for the program

> Step 17 Your applicant home page will look like this format once you've completed your application. If you would like to
withdraw your application, you can do so on this page. Once the application deadline has passed, a lock will appear next to
your application. This means that you will no longer be able to edit your application after the deadline.

Your Home Page : Stephanie Cheng - Applicant Home Page

This is your homepage and it provides you an overview of your application activity. In order to complete or see the details of an application, you need to click on the name of the
program under the "applications filed” column.

Waming: you will no longer be able to access an application after its ‘deadline date’ and any further changes need to be handled by a staff member.

S1 Melb (Feb-Jun), 2017 Stephanie Cheng

RMIT Vietnam Cross Campus to RMIT

Deadline: 15/09/2016 No Image

Melboume (Melboume)
D 12636) =

Home address:
Citizenship: South Africa
Phone Number Type: Home
Home Institution Country: Cameroon
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