
Step-by-Step Application Guide: How to Apply to RMIT Melbourne (Semester Exchange) 
Welcome to Mobi – RMIT University’s online application portal for inbound students for semester exchange.  

Screen 1 – Enter Inbound Mobi 

Screen 2 – Enter Inbound Mobi 

Screen 3 – Create an Account 

Screen 4 – Create an Account 

Screen 5 – Access your Login Credentials 

Screen 6 – Login 

Screen 7 – Login  

Screen 8 – Set Security Questions 

Screen 9 – Change your Password 

Screen 10 – Complete your Profile 

Screen 11 – Your Home Page 

Screen 12 – Start Your Application 

Screen 13 – Start Your Application 

Screen 14 – Start Your Application 

Screen 15 – Choose Program Term 

Screen 16 –  Program Application Page (Pre-Decision) 

Screen 17 – Complete Application Questionnaires 

Screen 18 – Complete Application Questionnaires 

Screen 19 – Complete Course Request 

Screen 20 - Complete Course Request 

Screen 21 - Complete Course Request 

Screen 22 – Complete Course Request 

Screen 23 – Complete Course Request 

Screen 24 - Complete Course Request 

Screen 25 – Complete Course Request 

Screen 26 - Complete Course Request 

Screen 27 - Complete Course Request 

Screen 28 – Complete Course Request Declaration 

Screen 29 – Completing Inbound Student Declaration 

Screen 30 – Submit Application 



SCREEN 1: Enter Inbound Mobi  
 
 
> Go to the Inbound Mobi homepage: http://inbound.rmit.edu.au 
 
> On the Mobi homepage, select ‘LOGIN’ 



SCREEN 2: Enter Inbound Mobi (cont.) 

> Select ‘I do not have login credentials to this site’ 

> Select ‘I am a new applicant’ 
 



 
> Fill in personal details as per your passport 
 
> Scroll to find and select your home institution (make sure you check the list carefully for your home institution as all of RMIT’s 
partners are definitely listed here).   
 
 

SCREEN 3: Create an account  



 
> Once you have successfully created an account, your login details will be emailed to the address you have nominated above 
 
 
 

SCREEN 4: Create an account (cont.) 
 
> After all mandatory fields have been filled and institution is selected press ‘Create Account’ 



SCREEN 5: Access your Login credentials via email 

> Once you have created your account and an email has been sent to your inbox, you will receive a User ID (email address) and a 
customised Password 

> Below is how the email will appear within your Inbox 

 

 
> Click on the link, which will take you back to Mobi to continue the application process 
 
 
 



SCREEN 6: Login 
 
> You will be returned to the initial login page. However this time you will select to log in with the credentials you received via your email 



SCREEN 7: Login (cont.) 
> Log in with the username and password that was emailed to you 



SCREEN 8: Set Security Questions 
 
> Once successfully logging in, select three password security questions & responses 
  
> Once completed click  ‘Update’ 
 



SCREEN 9: Change your Password 
 
> Create a new password and press ‘Change’ 
 



SCREEN 10: Complete your Profile 
 
> Fill all mandatory fields, leaving those not applicable blank 
 
 

 
 
 

> Scroll down to fill all required fields 
 
> When completed press ‘Update>’ 



SCREEN 11: Your Home Page  

> Once you have been redirected to your applicant home page, click ‘View Programs’ 



SCREEN 12: Start Your Application 

> Click ‘How to apply’ for the campus you wish to study at 



SCREEN 13: Start Your 
Application(cont.) 
 
> Click ‘Apply Now’ 



SCREEN 14: Start Your Application (cont.) 

> Click on ‘Apply Now’ to begin your application 



SCREEN 15: Choose Program Term 

> Click to select the term and then click ‘Update’ 

> You will have the option of choosing 1 or 2 semesters 



SCREEN 16: Program Application Page (Pre-Decision) 

> The sections you must complete are listed 
on the right hand side of the screen. Once you 
have completed, and submitted them, a tick 
will appear in the box next to them. Your 
application will not be considered complete 
until ticks appear in each relevant box  
 
> You may begin a questionnaire and save it 
for later completion, but note that you must 
click Submit in order for the questionnaire to 
be logged as complete and ready for review. 
 



SCREEN 17: Complete Application Questionnaires 
 

> Click on the application questionnaire that you want to complete. 
 

> Questions will ask for a range of answers: e.g yes or no; ask you to choose from a list; ask you to type information in or ask for uploads.  



SCREEN 18: Complete Application Questionnaires (cont.) 
 
> For uploads click the folder icon to upload any required documents 
 

 

> Don’t forget to ‘save’ if you want to come back to the questionnaire later or ‘submit’ after you have completed it for it to be submitted as 
part of your application 



SCREEN 19: Complete Course Request 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

> Click on the link to the ‘Course Request Form’ in the Application Instructions box to complete your Course Request. 



SCREEN 20: Complete Course Request (cont.) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

> This is the course request form. Please follow these 
Instructions carefully. 
 
 

> Please ensure that you refer to the “Study Abroad 
and Exchange Course Search” and choose your 
courses before starting your course request form 

http://www.rmit.edu.au/study-with-us/international-students/programs-for-international-students/study-abroad-and-exchange/study-abroad/Study-abroad-exchange-course-search
http://www.rmit.edu.au/study-with-us/international-students/programs-for-international-students/study-abroad-and-exchange/study-abroad/Study-abroad-exchange-course-search


SCREEN 21: Complete Course Request 
(cont.) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

> Complete Section 1 and Section 2 

> To continue, click this button 



SCREEN 22: Complete Course Request 
(cont.) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

> Complete the course selection table  
Please note that courses are subject to availability 



SCREEN 23: Complete Course Request (cont.) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

> Upload your official Academic 
Transcript and complete the question 

Please Note: If you have completed a 
Bachelor Degree, please select ‘Yes’ and 
you will need to upload your Bachelor 
Degree Transcript as well as evidence of 
completion of your Degree on the next 
page 

> To continue, click this button 



SCREEN 24: Complete Course Request (cont.) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

> Upload all applicable documents here 
by clicking on the dark grey areas 
 

> To continue, click this button 

> Make sure to complete the statement 
with your full name and the date  
 

> Students who have chosen courses 
from the School of Computer Science 
and IT, please upload the form here 
 

http://mams.rmit.edu.au/w3e8mswfn2gf.pdf


SCREEN 25: Complete Course Request (cont.) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

> Check to see that you’ve completed 
the course request form by ticking 
these boxes 
 

> To continue, click this button 



SCREEN 26: Complete Course 
Request (cont.) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

> Click “Download PDF” in order to 
download a copy of your course request 
form. 
 
This should automatically download a 
file called “Response Summary” to your 
computer. Please keep this document 
for your reference. 

> Make sure that all of the information 
on the form is correct. You will NOT be 
able to change them after submission. 
 

> DO NOT CLOSE THE COURSE 
REQUEST FORM YET 
At this stage, you have NOT completed 
your course request form 



SCREEN 27: Complete Course 
Request (cont.) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

> Scroll all the way down to the 
bottom of the page 
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> Click this button to complete your 
course request form. 
 
If you do NOT click this button, your 
course request form will NOT be 
submitted 



SCREEN 28: Complete Course Request Declaration 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

> Once you have completed your online Course Request form, you will 
need to return to your Mobi portal and complete the “Australia Inbound 
Course Request Declaration” in the Signature Documents.   

> Read the declaration and click to sign digitally 



SCREEN 29: Complete Inbound Student Declaration 
 
 
 
 
 
 
 

> Click on ‘Inbound Student Declaration’. It will pop 
up in another window.  

> Read the declaration and click on the button to 
sign digitally. 
NOTE: Printing the document is NOT required – you 
do not need to click the PDF button. 
 



> Once you have completed the two Signature 
Documents and the Application Questionnaire you 
should have a tick in each “Submitted” box.   

> Now click on the -Submit Application- button to 
submit the completed application to RMIT Global 
Mobility.  

> The screen will then show a message saying that 
you have successfully submitted your application.  

> Keep an eye on your email account and Mobi 
portal for updates to your application. 

 

 
NOTE:  
Semester/Year Exchange students ONLY: 
For your application to be successful you will need 
to have been nominated by your home institution 
for an exchange place. 
 
Semester/Year Study Abroad students ONLY:  
You will need to visit these pages to apply in the 
iApply system.  Mobi does not cater for Study 
Abroad students.  
 
 
 
   

SCREEN 30: Submit Application 
 
 

http://www.rmit.edu.au/study-with-us/international-students/programs-for-international-students/study-abroad-and-exchange/study-abroad/
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